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Add A Credit or Debit Card to your Compass Account

Before you can begin making payments for Events and School fees through Compass,
you need to add your Credit or Debit Card to your account.

You can do this in one of two ways:
1. Logging into Compass from a Desktop Computer, or
2. Logging into Compass using the App.

Desktop Computer

When you log into Compass, navigate to the “Cog” icon in the top right corner of your screen:

From the Cog menu, select either Saved Cards or Wallet from the list (depending on your school)
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From the Cards Dashboard, you will be able to select “Link a credit Card” as an option.  You can then enter
your credit or debit card details:

Select “Link Credit Card” when completed.

Once this is complete, you will then be able to navigate to the payments centre to make payment for School
Fees and Events.
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From the Compass App

Open the Compass App and Select your account
(if you have more than one).

From your dashboard, select the “More” menu
(3 horizontal lines):

Select the “Settings” option from the list.

*If you don’t have Wallet in the settings, use the “Open in
Browser option as indicated
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From the Settings Menu, you can then select “Wallet”, and then”Add” a payment method and enter your card
details as above.

Once this is complete, you will then be able to navigate to the payments centre to make payment for School
Fees and Events.

* If you do not have the Wallet option in Settings - then you will need to use the “Open in Browser”
option (see above) from your menu and follow the steps for a desktop Computer.


